

CTC Volunteer Registration Form. (Version 2.1 July 2003)


All volunteers carrying out activities provided by CTC either for its members, or the public, plus anyone else registered with CTC as an activity provider or protected in any way by CTC’s organiser’s liability insurance should be appointed by the local organisation and registered with CTC. Including, but not exclusively: Ride leaders, event organisers, instructors, activity leaders, elected officers. This form to be completed by the appropriate officers of the registered body using the CTC insurance, i.e. the CTC local group, affiliated club etc. and sent to the Training and Registration Officer, CTC Headquarters.

The form should be completed at least once per year, preferably after the appointment of elected officers at an AGM. Existing volunteers can be listed by the group secretary without need for further information., or when an event or rides calendar is published.
As new volunteers come forward additional copies of the form should be completed and forwarded to CTC Headquarters. If in an urgent situation a leader or organiser has to take on such duties on the day of an activity due to the absence of a planned leader that person should be registered using this form within 14 days.
It is the responsibility of the club or group to satisfy itself that the volunteer listed has the necessary skills and experience to carry out the tasks required. It is not possible to prescribe these on a master document as local conditions, the age and experience of members and participants, the amount of support available from other volunteers can not be identified. For elected officers the proposer and seconder at a meeting perform this function. For other volunteers the secretary, committee, rides or event officers should satisfy themselves that a volunteer is either known to officers and has been recommended by other members or has the necessary experience to carry out the suggested role. This can take the form of references if a person is not known to the group. If a volunteer is new to an activity the group must ensure that relevant support and advice are available.
If an email address is provided supporting information, news and updates on local and national activities can be provided.

DECLARATION ON BEHALF OF ORGANISATION      Christchurch Bicycle Club
Name: Mr…David...… (Forename)   ………Mansfield……….(Surname)   …Competitions Secretary………..(Position held)
Address  …………………8 Evening Glade,…Ferndown……..…………….

……………………………Dorset…………………….……… Postcode …...BH22 8DB……………... 

Telephone (Day) ……….. Telephone (Eve) ……01202 896790…..………. Email address …….dmansfield.9@btinternet.com………

I confirm that the persons on the form overleaf have been appointed by this organisation to provide voluntary cycling activities on behalf of CTC, the national cyclists organisation during the year  25th. February …2008…….  up to the next local AGM which will take place on …23rd. FEBRUARY 2009…
The organisation believes the persons appointed have the appropriate knowledge skills and experience to carry out the duties of the post, or will provide such structures, assistance and guidance to the individuals named to enable them so to do. The organisation understands that all volunteers organising activities must remain full CTC members while carrying out these voluntary duties and this has been communicated to each volunteer. Failure to retain membership could mean the local group and the individual do not have relevant insurance for their activities. The organisation will provide individuals with details of any terms and conditions required by the CTC, its insurers or agents for the conduct of voluntary activities and will maintain and operate such procedures as CTC requires on behalf of the organisation.

Signature of person named above, an appointed or elected officer of the organisation. .Date…6th. April 2008……………… Signature…D Mansfield……………………………………… 
Volunteer Details (An electronic version of this form is available from CTC HQ)
	Name
	Address
	CTC membership number
	Email Address
	Status

E (Existing volunteer already registered)

N (New volunteer or new activity)

D (please delete from records, no longer active)
	Voluntary activity
 (runs leader, event organiser, elected official etc.)
	Special notes

(working with children etc.)
	New volunteers only
	For office use only

	
	
	
	
	
	
	
	Name of proposer
	Name of seconder
	

	E G Barnes
	35 Edward Road

Christchurch Dorset

BH23 3EN

	S/8004473
	N/A
	E
	Runs Leader
	N/A
	N/A
	N/A
	

	S C Gray
	3 Wren Close

Christchurch Dorset

BH23 4DB

	B/8013792
	stephen.gray1@virgin.net
	E
	Runs Leader
	N/A
	N/A
	N/A
	

	J Gray
	3 Wren Close

Christchurch Dorset

BH23 4DB

	B/8013792
	Jill.gray@virgin.net
	N
	Runs Leader
	N/A
	D Mansfield
	S Gray
	

	J E Hatton
	27 Glenville Close

Christchurch

BH23 5PN

	A/7362600
	N/A
	E
	Runs Leader
	N/A
	N/A
	N/A
	

	D G Mansfield
	8 Evening Glade

Ferndown Dorset

BH22 8DB

	A/9992110
	dmansfield.9@btinternet.com
	E
	Runs Leader, Event organiser
	N/A
	N/A
	N/A
	

	Name
	Address
	CTC membership number
	Email Address
	Status

E (Existing volunteer already registered)

N (New volunteer or new activity)

D (please delete from records, no longer active)
	Voluntary activity
 (runs leader, event organiser, elected official etc.)
	Special notes

(working with children etc.)
	New volunteers only
	For office use only

	
	
	
	
	
	
	
	Name of proposer
	Name of seconder
	

	C Brooks
	22 Newstead Road

Bournemouth

BH6 3HJ

	Q/ 7170125
	christinembrooks@tiscali.co.uk
	E
	Runs Leader
	N/A
	N/A
	N/A
	

	R Huckle
	24 Cavendish Road

Bournemouth

BH1 1RF

	A/7165382
	grhuckle@ntlworld.com
	E
	Runs Leader
	N/A
	N/A
	N/A
	

	D Friend
	25 Oakmount Ave. Chandlers Ford

SO53 3AB
	A/2404756
	dfriend@onetel.com
	N
	Runs Leader
	N/A
	D Mansfield
	S Gray
	

	T Swatton
	22A Highlands Road

Barton on Sea

BH25 7BL

	A /7156872
	terryswatton@hotmail.com
	E
	Runs Leader
	N/A
	N/A
	N/A
	

	J Milton
	10 Glengarry Way

Christchurch

BH23 4EA


	A/ 7093791
	jan.milton@btinternet.com
	E
	Runs Leader
	N/A
	N/A
	N/A
	

	Name
	Address
	CTC membership number
	Email Address
	Status

E (Existing volunteer already registered)

N (New volunteer or new activity)

D (please delete from records, no longer active)
	Voluntary activity
 (runs leader, event organiser, elected official etc.)
	Special notes

(working with children etc.)
	New volunteers only
	For office use only

	
	
	
	
	
	
	
	
	
	

	J Vuagniaux
	Spindles

11 Footners Lane

Burton

BH23 7NT
	9101450
	john@spindles11.fsnet.co.uk
	E
	Runs Leader
	N/A
	N/A
	N/A
	


Child Protection. If an activity involves unaccompanied children then it is must conform with CTC’s child protection policies. It will also be necessary for the volunteer to complete a separate self declaration form.  If an applicant has no experience of working with children, training is strongly recommended. If there are any concerns over the information supplied on the form advice should be sought from CTC National Child Protection Officer.









CTC will not disclose this information to any other person or organisation except in connection with the above purposes. If you do not want us to contact you about CTC membership benefits, products or services, or if you have any query about the use we make of your data, please write to the Data Controller at CTC, 69 Meadrow, Godalming, Surrey, GU7 3HS.


